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4.4.2: There are established systems and procedures for maintaining and utilizing 

physical, academic and support facilities - laboratory, library, sports complex, 

computers, classrooms etc 

 

Infrastructure 

Faults / Repairs / Replacements are reported at the office to the campus supervisor. Work is 

initiated from the office. 

a) Electrical Works 

• Routine maintenance is done in-house by full time Technicians. 

• Major work is got done by Electrical Contractors M/S Vijay Ele Tech. 

• Major Equipment like DG sets, UPS and AC plants are taken care of by means of AMC 

placed on the manufacturer or manufacturer authorized service centers. 

b) Civil Works 

• Petty Civil maintenance works aregot done by external workers under the supervision 

of our staff. Work involving major construction is done by qualified contractors based 

on competitive bidding. 

• Plumbing work is done by in house Plumber. For major repairs external workers are 

hired. 

c) House Keeping 

• Annual contract is awarded for House Keeping. The Institution has a Memorandum of 

Understanding with M/s Riech Hospitality Services Pvt. Ltd for housekeeping and 

sanitizing service. The team of sanitizing workers ensure that the campus as well as 

hostels are maintained in a neat and tidy manner daily. Waste is segregated as 

biodegradable and non-bio degradable and is disposed of in a proper manner. An 

incinerator is also available for burning the waste. 

Laboratories and Equipments 

• Every lab is assigned with a faculty-in-charge and a lab staff-in-charge. Lab staff-in 

charge is responsible for proper upkeep of the stock on a day to day basis. 

• Stock verification is done by this team at the end of every semester as well when there 

is a change of person-in-charge. 

• Minor repairs if any during the course of the semester are done by using the facilities 

and expertise available within the campus. For major urgent repairs the same is brought 

to the notice of Purchase Manager, which is dealt with immediately. 

•  In addition to this Internal stock verification for all labs in the campus is conducted 

every two years in a systematic manner. 

• The Principal with the help of Workshop Superintendent assigns stock verification 

duty to faculty members from the same department who are not in charge of the 

respective labs. 

• The Workshop Superintendent apprises the team on conduct of stock verification and 

the whole process is coordinated by him. 
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• Verification is conducted as per the stock register maintained in the respective labs. 

• After verification the concerned faculty members will prepare the verification report 

and submit it to the respective Head of Department, specifying the discrepancies and 

actions to be taken. 

• Generally, the actions will be either repair or write off of equipments/ items. 

• When write off is recommended the quantity of the item, date of purchase, purchase 

value and scarp value has to be specified in the report. 

• Head of Department submits the report to the Principal and this is passed on to the 

Administrative Department. Decision over the recommendations made in the report is 

then taken. Where required the administrative department deputes an expert 

committee for a super evaluation and takes appropriate decision. 

• An office order is issued to write off the items recommended and remove them from 

the stock and with proper remarks made in the stock register by the faculty-in-charge 

of the lab. Subsequently new purchase request will be proposed. 

Calibration and other precision measures for the equipment/ instruments with the 

frequency 

• Instruments are thoroughly checked once in every six months to ensure optimum and 

assured performance. 

• Calibration of the equipments/ instruments is taken up regularly. 

 

Generator power backup 

• Caterpillar make sound proof diesel generator set 320kVA, 415V, 450A, 3 – phase with 

automatic voltage regulator inclusive of all protective devices and change over systems. 

This caters to the day time needs of the institution. 

• For night time usage within the campus, a Kirloskar make sound proof diesel generator 

set 125kVA, 415V, 175A, 3-phase with automatic voltage regulator, overload 

protection and with safety provisions complete with a panel board is provided. 

• For Sr. Men’s Hostel, a separate Leyland make sound proof diesel generator set 63kVA, 

415V, 88A, 3- phase AC supply with automatic voltage regulator, overload protection 

and with safety provisions complete with a panel board is provided. 

• Three main control panels with RCCB, voltmeter, ammeter, frequency meter and 

change over switches for controlling the power supply to various blocks, laboratories, 

workshops and yard lightings. These DG sets are serviced monthly. 

• For Intelligent Boys Hostel, a separate Mahindra make sound proof diesel generator set 

30kVA, 415V, 42A, 3- phase AC supply with automatic voltage regulator. Time delay 

in restoration of failed power supply is nearly 3 minutes (Standard Delay Time). 
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Major steps taken for the location, upkeep and maintenance of 

sensitive equipment 

(Voltage fluctuations, constant supply of water etc.) 

 

PARTICULARS   CAPACITY NO. 

TRANSFORMER  
315 KVA , 11KV /415V , 420 A 1 

400 KVA , 11KV /415V , 533 A 1 

MAIN CIRCUIT 

BREAKER  1000A ,800A,400 A  

1 each 

BUS BAR CHAMBER  1200A,800A,600A  1 each 

DISTRIBUTION 

PANEL  1000A , 800A,500 A  

1 each 

CHANGE OVER 

SWITCH  

OF DG SET  650 A,630A ,200A ,150A  

1 each 

UPS  
4O KVA  2 

20 KVA  1 

BATTERIES  

12V / 65Ah 32 

12V / 35Ah 36 

12V / 26Ah 14 

BREAKERS 

ADMINISTRATIVE BLOCK -

350A 

1 

ACADEMIC BLOCK I (ME, EC, 

AU) -125 A  

1 

ACADEMIC BLOCK II (CE, EE) -

150 A  

1 

 

Supply of water 

For water supply the college has its own sources; 4 bore-wells with adequate yield, rainwater 

harvesting installations and one open well, which completely caters to the water needs of the 

campus and hostels. A reliable system of pumping and distribution network ensures round the 

clock unhindered supply of water. Our own full-time electrical and plumbing technicians keep 

vigil over all the electrical and water supply systems. 
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AMC Invoice for ducted A/Cs 



AMC Invoice for 40 KVA UPS 

  



Security Service - Agreement with Pinakin Security Private Lmited 

 

 

 

 



Invoice for providing Security for the Campus 

 

 



Housekeeping - Agreement 

 

  



Invoice for House Keeping 
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PFETll67/22-23114310556

kavanal Enterprises'
Kavanal Square, Sastha TemPle Roao'

Near CAT, Kaloor,
Kochi - 682 017.
ahammedkabeer@kavanal,com

'PURCHASE

5500.00

990"00
?{i ;"s!it* *,'lF:ffi ::l?1';1"'1
33o5GM/ P3J8114068'
GST@ 18%

c6ntra.-tor shatl attend any number of breaks

i,i# 
""rr. "no 

seNice the equipments onc€ rn

IIl"i]ff 
"i,i"tti 

oriins Atlic period ror the

:;HfliHJffii ;ithJ sYstem as schedured

SeJf,Iiute for preventive Maintenance ^. ^- ,

iizi'.6&iiiiion, lanuary 2023 & Aprir

ffi iff 5i,T,$if#fi%ffi *?iryilfl+kilritilii*i*:

tit**:tl,u-*hr;fr:rr;*ltflt#idf#mllltffi";;iHl,::gffy*'m!'f ,':il:'JXffif#l,if is$l :iJi#'#%;itu#1;;d" tsr & PF or the

cAMpUS: vrDyA NAGA*.:sJ5yS"r'ifl ttr,*ff:l*:I3X3,#Ji'"2*. :5033:



NJ TRADERS & SERVICES
Building No. 63/3137 A, GROUNO FLOOR KARSHAKA. ROAD
Near South Raitway Station, Eranakularn.
Kochin-642O16
Motr g99so2aoo6
PAN/IT NO : BFKPT9O62D
GSTI N/U I N: 328 F KPa9O62D 1 ZA,
State Narne : Kerala, Code:32
E-Mail : nitraders2olG(Aqrnail-corn

lnvoice No-

NJl2022-23tOG72

Dated

16-Sep-2022

..,.',n.

i il, a/

- ..ir:: :lv

Delivery Note Mode/Terms of Payment

Suppliefs Ref.

Consignee

SGMS School of Engineering & Technology
Scmscampus,Prathap Nagar , Muttom Aluva
Cochin {83106
PAN/IT No :

State Name : Kerala, Code : 32

Buyefs Order No.

PFETtl67t?2-23t137tA*3
Dated

2Jul-2022
Despatcfi Document No. Delivery Note Date

Despatched through Destination

ems oi Delivery

tsuyer (il other than consignee)

SCMS School of Engineering & Technology
Scmscampus,Prathap Nagar , Muttom Aluva
Cochin 683106
PAN/IT No :

State Name : Kerala, Code : 32

,No,

HSN/SAC Quantity Rate per Amounl

1

q

Mosquito Fogging
Larvicide Sp.aying
Pest Control at Canteen

OUTPUT CGST
OUIPUTSGST

9987
9987
w47

1 nos
4 nos
1 nos

4,000.00
4,000,00
3,600.00

nos
nos
nos

4,000.00
16,000.00
3,600.00

23,600.00

2,124.00
2,124.00

Total 6 ncs ? 27.848.00
Amount Chargeable (in words) E. & O.E

INR Twenty Seven Thousand Eight Hundred Forty Eight Onty
Taxable

Value
Cenlral Tax State Tax Total

Tax AmountRate Amounl Rale Amounl
20,000.00

3,600.00
9'/o
90/.

1,800.00
324 00

9%
9o/o

'l,800.00
324.OO

3,600.00
648.00

Totall 23,600.00 2,124-OO 2.124-00 4,244.OO

Tax Amount (in words) INR Four Thousand Two Hundred Forty Eight Only

,//cl\l
/.,,'v.'.

ii.t"-, -xr.
Declaration
tA/e declare that this invoice shows the actual price of the
goods described and that all particulars are lrue and
correct.

for NJ TRADERS &Sil.;
_.+:{

Authoris&

s

This is a Computer Generaled lnvoice \.i{.r'-
,lrt.ttto,,C
\\ib/o/.y.

Tax lnvoice

.,^'..
'r .,.\\

, rilt
;*ll

"/ .:" il
.$?,i'7

illtmpt
M"*ort*"'

+J!+-

1r o Ilz
fuoo,1 C o'oYl'e l'aJ

\*,t-ilL C- Yl'-13
/"Y
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NJTraders&Services,
Building No. 63/3'137 A.
Ground Floor, Karshaka Road.
Near South Railway Station.
Ernakulam - 682 016.
i.jomv006@omail.com

Sirs,

Pu-U-:les!4algqlre.aur!|at ssfi . rGrukuth/
Ker your euotation No. NJ/0O8 dtd 31.05.2022.

with reference to your offer cited above and all subsequent conespondence/discussions, we are pleased b issue thiswork order as detarred berow. This order is subjecl to arr tne"teris Jni'iioition", shipping & dosimentationrequirements stated / attached hereto

CORPORATE OFFICE: SCMS CAMPUS, PRATHAP NAGA& MU:ffOM, ALUVA, COCHIN-683 106

. Phone:er-484-2628000wE-Hlliiff.3ff*".,0.*,

02.07.2022

PURCHASE

CAMPUS: VIDYA NAGAR, KARITKUTIY, ERNAKULAM-6835?6 PHONE: 0484-2882900, 2450330
E-mail: sset@scmsgroup.oB. Wetaite: wvw.scmsgroup.org/sset

Larvicide Spraying
Rubber beetle featment at SSET Hostels
Pest control at Canteen
General lnsecticide

(Note: The number of services in th6
order ls indicative, The actual number
of services per month will be dgclded
as per the rcquirement at site by SSET
ano payment wlll be r€leased based on
acttral, number of servlces done por

Weekly
One time
Monthly

One time

4000.00
5450;00
3600,O0
5350.00

52

3
(actual
number of
seryices
will be
docided
by SSET)

208000.00
'16350.00

43200.00
'16050.00

The workers deproyed ov ine mni'ao, 
"nar 

be covered under Esr, pF and olher statutory acts. The contrac{or shalensure tult comptiance ro lhe above acts and. shal u" ,iJi],iioi" i"irij"iil,"rr payments as appticabte ro treconcemed authorities. The contactor sha .proor* pr*r oi-i"riLin"""io#?i'i eEst 
& pF on behatf of his v,/orkers orlhe wage bi of his emptoyees deptoyed ai site.strowino ttreii nr;;;;il;; :

}:nl},3i";;ti":flL:t["#",j."fitlJ,,l}t;I:;.JitTi3.:iJ[Jii".fn$i,"",t]"X,"LdL.,f#;:,fl"Ily"y",tri
wage bil & indemnity bond. leased onlv afrer the receipt of proot of remitt""*iii.iJiir E-dr i ii il'ii?

#d:"ffififfijil$:,"H?, ;,Tit,J,,*:?: s!.f s,ffi *ni ft il:::5J 
"TI+:&ffi S:i[,,*,,,,

Than


